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1. O0nwe moJIoKEeHus

.. HacTosimas HMHCTPYKIHS COCTaBJiecHA B COOTBETCTBHH C TpeOOBaHUSIMU
DenepanbHoro 3akoHa Ne 152-®3 «O mnepcoHanbHBIX JaHHBIXY», [locTaHOBIIEHHA
[IpaButenscrBa PO ot 15 centsadps 2008 r. N 687 «O06 yTBepKaAeHUU NONOKEHUS 00
0COOEHHOCTIX 00pabOTKU MEPCOHATBHBIX JAHHBIX, OCYIIECTBIAEMOl 0e3 HCIOb30BaHU
cpencTB aBroMaru3amumy», [loctanosnenus IlpaButenscta PO ot 17 HOoAOpsa 2007 r. Ne
781 «O6 yTBepikaeHHH MONOXKeHHUs 00 obecrieueHHMH 0€30MacHOCTH MEPCOHANILHBIX
JaHHBIX TP MX 00padoTke B MH(GOPMALIMOHHBIX CUCTEMAX MEPCOHAJBHBIX JAHHBIX).
1.2. UucTpykumen onpeneneHs:

-TOpsiIOK  00pabOTKM ~ MepCcOHANbHBIX  JaHHBIX  mosb3oBarened  ['OBYK
«Mypmanckass obOnacTHas — JleTCKo-toHomeckast Oubianorexka umenu B.IL
MaxaeBoit» (nanee — 6ubnnoTexa);

- mpaBWia paboThl ¢ HCTOYHHUKAMHU TI€PCOHAIBHBIX JIAHHBIX I10JIb30BATENEH
OUOIMOTEKH: JOrOBOPOM (M7 HECOBEPILIEHHONIETHUX IMO0/Ib30BaTeNel), JOroBOPOM
(IS COBEPINIEHHOJETHUX TI0JIH30BaTeNe), PErucCTpauMOHHBIMH KapTOYKaMH,
SJIEKTPOHHOW  0a3zoif  yWrTartesnedf, JOrOBOPOM  IOJB30BAHMUsA  YCIyramH,
YUTATENBCKMM OWJIETOM, YHTATENBCKUM (QOpPMYJSIpOM; MOPAJOK JEeHUCTBUM
COTPYAHUKOB B CIIy4ae yTpaThl IEPCOHANBHBIX JaHHBIX,

- TIOPANOK JeHCTBHIA COTPYAHUKOB 110 COOJIIONEHHIO 1IPAB I10JIb30BaTe IeN
OuOIMOTEKH,

- JIEHCTBHS 10 NPEIOTBPAIEHIIO HECAHKLIMOHUPOBAHHOTO (PU3MYECKOr0 10CTyIa
000pyI0BaHKIO, Ha KOTOPOM BeJeTcsi 00paboTKa MEepPCOHAIbHBIX JaHHBIX U MECTam
XpaHEHHs HCTOYHUKOB MEPCOHAJIBHBIX JaHHBIX Ha OyMaKHbIX HOCUTEISX.

2. Mopsinok 06paboTKK MEepCOHAIBLHBIX JIAHHBIX I10Jb30BaTeNel

2.1. 3anmch KaJ0ro Mojb3oBarelss B OUOIMOTEKY OCYLUECTBIAETCA B CIEyIOIEM
NopsiJIKe.

2.1.1. CoTpyaHHK CTPYKTYpPHOrO MOApa3feieHHs, OCYLIECTBIAIOLIErO 3aIlkCh
yyrarens B OMOIMOTEKY, YCTHO HHGOPMHUPYET HOBOTO MOJIb30BaTENsA O (haKTe U LElsX
00paboOTKH €ro MepcoOHANbHBIX TaHHBIX, 3HaKOMHT ¢ [lonoxenunem «OO6 oOpaboTke
MePCOHANIBHBIX JAHHBIX M0Jb30BATEIEH»;

2.1.2. Tlonb3oBaTenb, MOANKUCHIBAsL Jorosop M0JIb30BAHUS ycilayramu
['OBYK «Mypwmanckasi obinacTHasi JIeTcKo-loHoleckas Onbnuoreka umenu B.I1.
MaxaeBoii», maer corjacue Ha 00padOTKy CBOUX I[EPCOHAIBHBIX JIaHHBIX,
MOATBEPKAACT JOCTOBEPHOCTD MPEJIOCTABIIEHHBIX CBEIECHHUH,

2.1.3. Ha ocHoBaHMHU 3alOJHEHHOr0 COOCTBEHHOPYYHO I0JIb30BATENEM J0OroBopa U
MpeIbsIBIEHHOr0  Iacropra  COTPYAHHMK  CTPYKTYPHOIO  IOJApa3sjesieHus,
OCYIIECTBIIAIOIIErO 3allMCh YUTATENs B OUOINOTEKY, BHOCHT B 3JIEKTPOHHYIO 6asy
y¥Tateneii B paMKaXx ~ aBTOMAaTH3MPOBAaHHOH  MH(OPMALMOHHO-OMOIMOTEYHOM
cuctemsl UPBMC64 niepcoHa bHbIe JaHHBIE B CEAyIOLEM 00beMe:

- ®.1.0. nonp3oBares;

- JlaTa pOoXK/ICHHS;

- KOHTaKTHBIH Tene(dOoH, 3J1eKTPOHHAs [104Ta;



— MH(OPMALHIO 0 3aKOHHBIX MPeCTaBUTENAX (111 HECOBEPIIEHHOIETHHX
nosb3oBarenel B Bospacte 10 14 net) — @.M.0., KOHTaKTHBIN Tene(oH;
- IPUCBAMBAET YUTATENIO SUHBII PErUCTPALMOHHEIA HOMED;,
-OnIpe/eNsaeT KaTErOpHIO TMONb30BATEN B COOTBETCTBHH C IPHHATON B OMOIHOTEKE
knaccudukanueit (mpunoxenue 1);

- oopmiIseT OAHK YMTATEIbCKOro Ouiera (A7s MOoJb30BaTeNed HaYMHaAsg C S-
ro kiacca OV).
2.1.4. Jloroop momemiaeTcsi As XpaHeHUS B MeTannuyeckud mkad (cedd, AmmK
CTOJIA MO/ KJIFOY ), YATATEILCKUI OWIIeT BBIJAaeTCs MOJIb30BATEIIO B IMYHOE XPAHEHHE.
Mecto XpaHeHus | KiI0o4Ya H3BECTHO TOJNBKO COTPYAHHKAaM  CTPYKTYpPHBIX
110/Ipa3/ie/IeH i, OCYIIIECTBISIOLINX 3aMIUCh YUTATENsl B OUOIHOTEKY.
2.2. YTouHeHHE TEPCOHANBHBIX MAHHBIX IMPOUCXOAUT BO BPEMs IPOXOIKICHHS
TMpoLEyPbl €XKeroJHOM nepeperucrpanuu. [Ipu stom:
- W3MEHEeHHMs, Kacalollhecs MecTa padoThl, y4eObl, MeCTa KUTEIbCTBA, KOHTAKTHBIX
Tene(OHOB TOJB30BATENS BHOCATCS TyTeM BBIMApBIBAaHU:A yCTApEBINMX CBEICHHUH B
O1aHKe JOroBopa;
- u3MeHeHMs (aMWIMK, WMMEHH, [acHOPTHBIX [JaHHBIX OQOPMISIOTCS IyTeM
[OANUCAHUS JOTIOJHUTENBHOrO coriaiieHnus K JoroBopy U BHECEHHEM M3MEHEHWH B
JJIEKTPOHHY10 0a3y yuTaTeNe.
2.3. B cayuae TpeGoBaHMs I0Jb30BaTENs BHECTH YTOYHEHUS B MEPCOHAJIBHBIC
JaHHBIE, WA >KeJaHWS JHYHO O3HAKOMHTBCS C TEpEYHEM U COAEp)KaHHEM CBOMX
EPCOHANBHBIX JIAHHBIX, 00pabaTbiBaeMbIX OMOIMOTEKOM, MOCIIE MIPE/bsIBICHHUS UM
IOKYMEHTa, YIOCTOBEPSIOLIEr0 JMYHOCTh, ITOJIB30BATEIIO  TIPEIBSABIACTCA
JIoroBOp C €ro NnepcoHajibHBIMU JAaHHBIMHU. IIpu HEOOXOAMMOCTH BHECTH M3MEHEHUS
B JloroBop, 3Ta mpoleaypa OCYIIECTBIAETCS B COOTBETCTBUM C M. 2.2. HACTOSLICH
uHCTpyKuuu. Pakt obpaiueHus Moinb3oBaTens K COOCTBEHHBIM MEPCOHATBHBIM
nanueIM pukcupyercs B «XKypHane ydera obpamieHuii CyOBEKTOB MEpPCOHATBHBIX
JIaHHBIX O BBIMOJHEHHWM HMX 3aKOHHBIX TpaB B 00JACTH 3alMTHI MEPCOHABHBIX
JTAHHBIX», XPAHAIEMCS B CTPYKTYPHBIX MOAPA3AENEHHUAX, OCYLIECTBIIONMX 3aMUCh
yuTaTelss B OMOIMOTEKY.
24. Tlpy  obpameHud  moiab3oBareds B CTPYKTYpHbIe — TOApa3sjie/eHus,
OCYILIECTBIIAIOME OHOMHOTEUHOE OOCIY)KMBAaHHE B TPAAULMOHHOM PEXKHMME, Ha
Monb30BaTenst oQOPMIISIETCS YUTATCIbCKHNA (OpMyJisip, B KOTOPBIA BHOCATCH
CIIeYIOLINE TIEPCOHATBHBIE TaHHbIE!
2.4.1. Jlns uuratens B Bo3pacte 10 14 ner:

¢ (hamMuIHsl, UMs U OTYECTBO;

* JlaTa POXK/IeHUS;

* KaTeropus Mmoab30BaTeIs;

* (haMH/IMsI, UMs1, OTYECTBA 3aKOHHBIX IPEJCTABUTEIEH;

* KOHTAaKTHbIH Tene(oH (ZoMaLHNHA 11 MOOUIbHBIH Tene(oH).
Kpome mepcoHalbHBIX IaHHBIX YHTaTeIel B GOpMyIIsp BHOCHTCS HH(pOpMALHs
JIACTYKeOHOTO MOJIb30BaHUA:

* KaTeropusi moJib30BaTes;
* HAaUMEHOBAHHsI IEYaTHOM U DJIEKTPOHHOM MPOYKLUUH, BbIJAHHOH /s YTEHUS

MOJTH30BATEIIO.
2.4.2. JIns uurtarens crapiue 14 ner:

* aMuIusl, UM U OTYECTBO;

* JIaTa pOXKJIeHNS,

* KOHTAKTHbIH TeedoH (JoMalIHuii HiIH MOOHIBHEIH Tee(oH).



KpoMe nepcoHabHBIX JaHHBIX YUTaTeed B (OPMYIp BHOCUTCS HHPOPMALIKS
IISACITY>KEOHOTO TOIb30BaHHUS:
* HOMEp YMTATEeNBCKOr0 OUIIeTa;
* KaTeropus noJb30BaTells;
* HAUMEHOBAHMS TI€YaTHOM U IEKTPOHHOM MPOXYKLUUH, BEIJAHHOM I/ YTCHHS
MOJI30BATEIIO.
2.5. JlanHas uHpopMAaLKs KCTIONB3YeTCs ¢ LeIblo MASHTU(DUKALMY [0JIb30BaTe/Is IPU
BBIZIaue JIATEPATYPBI HA I0M, a TaKxkKe 11 HHPOPMHUPOBAHHS MONB30BATENSA O HATHINH
y HEro 3aJ0JUKEHHOCTH Tiepeil OMOIMOTEKOH, O NpOBOAMMBIX OHOIHOTEKOH
MEepONPUATHSX, AKLUAX, KOHKYpCax | Ip.
2.6. B ciyyae npsmoro oTkasa MOJb30BaTess OT yClyr OWOIMOTEKH M OT3bIBa
cornacuss Ha 00pabOTKy ero IepCOHANbHBIX JIaHHBIX, MEPCOHAIbHBIE JIaHHbIC
I10JIb30BATENSl YHUUYTOXKAKOTCS:
- BDJIEKTPOHHOHU Oa3e uuTaTenen,
- BoOTIeIe 00CTyKUBaHHU.
JIoroBOp XpaHWTCs B TedeHHe TpeX JeT C MOMEHTA IOCIEAHEH NepeperucTpalu.
dakT OT3blBA NEPCOHANBHBIX AaHHBIX (ukcupyercs B «)KypHane ydera OT3blBa
TIePCOHATBHBIX JaHHBIX).

3. IlopsiioK MoJiydyeHHs JIOCTYNA K NepPCOHAJbHBIM JIaHHBIM, COACPKAIIUMCS B
JOTOBOpE

3.1. TlepconanbHble OaHHBIE, COACpXKAIIUECS B JloroBope, NpPeIOCTaBIIAIOTCS
COTpY/HUKaM OT/IeJIOB 0OCIIy)KHBAaHUS TOJIbKO Ha OCHOBAHHMH ciykeOHOW 3aIHCKHy,
MIOANMCAaHHON TUPEKTOPOM OUOIIMOTEKH HITH €T0 3aMECTUTEIISIMH.

3.2. CaezeHus MPeAOCTABIISIOTCS B C/lyyae HAJIWYUS 330DKEHHOCTH I0JIb30BATE/ICM
nepe 6u61MOTEKOM (HE BO3BpATa JOKYMEHTOB B yCTaHOBJICHHbIH CpPOK) U OTCYTCTBHUS
OTKIMKA Ha 3BOHKH-HAIIOMMHAHMS OMOIMOTEKapss Ha TPOTSHKEHMH 2 MECSLEB C
MOMEHTa OKOHYaHHUs CpOKa BO3BpaTa JOKYMEHTOB.

3.3. ®akT nepegaud JaHHBIX  Quxcupyercs B «KypHane yuera mepenauu
TIEPCOHAJIBHBIX JaHHBIX).

4. TIpasuia paboThl ¢ epCOHANbHBIMU JAHHBIME B Cpejie aBTOMaTU3MPOBAHHOM
nHbopManonHoi 6ubanoreunoi cucrembl UPBHC64

4.1. Jlna ocyliecTBeHHs IOCTYIa K 37eKTPOHHBIM 0a3aM, COACPXKAIIUM NEePCOHANbHbBIE
JlaHHbIE TOJIb30BaTEIEH, 3aBe/lylollas CEeKTOPOM aBTOMATH3alMU BBIIAET KaXIA0MY

COTPYJHHKY, HMeEIOIIeMy [paBO Ha JOCTYIl K [epCOHANbHbIM  JaHHbIM,
HIeHTHUIHpYIONIEe UM TOB30BATEIN W Maposih J0CTyNa (JIOTHH U Tapob).
42. B nepuoxm paboTel 3a Kadeopod  BBIAAYM, KOIJa  OTCYTCTBYET
HeobxoauMocTbpabotsl ¢ ABMIC, HeoOXOAMMO BBIXOJUTE U3 CUCTEMBI.
43. CotpyaHukam OMOIHOTEKH, OCYIIECTBISAIOMWMM 0OpabOTKy —NepCoHAIbHBIX
JTaHHBIX3aIpeIaeTcs:
4.3.1. coobImaTh JOTHH W TapoJib JUIS JOCTyNa B CUCTEMY JPYTMM COTPYIHHMKaM
(3a uckmovyenreM aamunuctparopa ABMC) u mocTOpOHHUM JIHLAM.
4.3.2. 3anucblBaTh Mapoid Ha Oymare, B (aiine, WM Ha APYIMX HOCHUTEIAX
HWH(OPMALINH, TOCTYMHBIX TOCTOPOHHUM JIHLIAM.
4.3.3. mpejocrapiaTh nosbs3oBaressM goctyn Kk AMBC mocie npoxoxaeHus
COTPYJIHMKOM ITpoliecca HJeHTU(UKaMKU (BBe/ICHHUs JIMYHOTO JIOTHHA H
napoJis).



4.4. B ciyuae yBOJbHEHHUS COTPY/IHUKA NAPOJIb HOJIKEH OBITh U3MEHEH.

4.5. B ciydae c60s B pabote ABVIC (HeBO3MOXKHOCTH BKJIFOUCHUA CHCTEMBL W
[OJTyYeHHs JOCTYMa K SIeKTPOHHOM 6a3e ymTareseil, MOJHON MM YaCTHYHOW NOTEPH
JAHHBIX, JPYTUX HEMOJa0K) KaTeropin4ecky 3anpeiaercs npeanpuHnMaTe MOTIBITKH
CaMOCTOSITEJIHO YCTPAHHUTh COOM.

4.6. Jlns 3amUTHl 3JMEKTPOHHBIX 0a3, CoAepXalluX MEPCOHANBHBIC NAHHBIC OT
HeCAHKLMOHUPOBAHHOTO AOCTYIA 1 €ro NOCIASACTBHI, a TAIKE OT HeNPEJHAMEPEHHBIX
M3MEHEHMH ¥ pa3pylUEHUi CETEBBIX PECYPCOB OTACI MH(OPMAIIMOHHBIX TEXHOIOIUH
OCYLIECTBIAET MEPONPUATHS 10 00eCTeYeH IO 3AlUThl i COXPAHHOCTH TAHHBIX.

5. Ilopsimok ﬂCfICTBHI‘;I 10 NMpeaoTBpAICHUTIO HECAaHKIIMOHUPOBAHHOT'O
d)mnqecxoroz[ocwna K IOMELICHUAM U O60DVIIOBaHI/l}O, rge BeAeTCA 06D36OTK&
nepCcoHaJIbHbIX JaHHBIX 110JIb30BaTeeH.

51. Bce mOMeIleHHs OTHENOB o0OCiyKvBaHHS B Hepabouee BpeMs OHOJIMOTEKH
3aKpHIBAIOTCA HA K4, KoM XpaHsTCsi Ha TMOCTY OXpPaHBI, CIAKOTCA W BLIAAIOTCA noj
pOCITHCH COTPYAHHKAM OTAENa.

52. Knrou OT TIOMCLIEHHS «CEPBEPHOI» XpaHUTCA B OTACIE HHPOPMALTHOHHBIX
TEXHOJIOTU, MAPKETHHIa U PEKJIaMbl 1 Ha IIOCTY OXpaHbl.

5.3. TlojHble IepcOHANbHbIE JaHHbIE M0JIb30BaTENCH cobuparoTcss Ha OyMaHBIX
HOCUTENSX M XPAHATCA B METALIHYECKHX LIKadax, 3aKphIBAEMbIX HA KIOY. Kmou ot mkados
XPaHWTbCS B MECTe, M3BECTHOM TOJBKO COTPYAHHKAM CTPYKTYPHBIX TI0Ipa3ieNIeHAH,
OCYIECTBISIOLIMX cO0p M 00pabOTKY MOTHBIX MEPCOHANBHBIX [TAIMHBIX.

54, B ciyyasx JedcTBUH Toib30BaTeneil, uiu nocetutesieil OMOIMOTEKH, PE3YJIbTaTOM
KOTOPBIX MOXET CTarTh NOTyYeHHe HECAHKIMOHMPOBAHHOIO JOCTyIa K TepCOHAIbHBIM
JAHHBIM  TIOJb30BaTesieil  (XyJIMIaHCTBO, TMOMNBITKA — BOCIO/b30BATBECA  KOMIIBIOTEPOM
GubIMoTeKaps, Apyrue JeicTBus), COTPY/HHMK ouonmoTekn 00s3aH HE3aMeJJINTE/IbHO
3aKpHITH HA KJI0Y IIKa) ¢ JOTOBOPaMH, BBINTH U3 ABUC 1 cooOUMTh 0 MPOUCIICCTBIH B
AIMAHHACTPAIIMIO WK AEXKYPHOMY TI0 OHOIHOTEKE.



